
NATIONAL INSURANCE SCHEME

BUILDING ENGINEER JOB DESCRIPTION

DESCRIPTION

I. POSITION SUMMARY:

Manages the safety of the building as well as oversees the building maintenance, planning,
inspection and function of the Scheme.

II. MAJOR DUTIES:

Duties performed by this position include the following:

 Design and preparation of plans

 Remedial works

 Preparation of planning applications

 Fire Safety and Health Safety

 Dilapidation schedules / negotiations

 Site inspections and certification of works

 Repair and maintenance of buildings

 Measured survey of land and buildings

 Advice on energy-saving designs

 Access audits

JOB TITLE: Building Engineer AGREED TO BY:

……………………………

REPORTS TO:          Assistant General Manager
-Administration (AGM-A) APPROVED BY:

DIVISION: Administrative …………………………….

DEPARTMENT: - DATE EFFECTIVE:

SECTION: -



 Construction management

 Quantity surveying

 Demolition

 Negotiating, obtaining and implementing claims and grants

 Building variations

 Building inspections and surveys

 Advice on building law issues

 Checking building designs for compliance with the 'Building Regulations' and

related 'Building' & 'Fire' Legislation.

 Enforcement of breaches of the 'Building Regulations' and related 'Building' &

'Fire' Legislation, including 'law court' proceedings.

III. SUPERVISORY RESPONSIBILITIES:

A. DIRECT SUPERVISION: Building Maintenance Officer

B. INDIRECT SUPERVISION: Building Servicemen

Electrical Maintenance Officer

IV. SKILL REQUIREMENTS:

The most important technical skills required in this position include:

 Excellent analytical and problem-solving skills

 An eye for detail and good design

 Excellent numeracy skills

 Strong communication skills

 Excellent people and time management skills

 The ability to work well both as part of a team and on your own

 Strong technical drawing skills

 Good IT skills and a familiarity with industry-specific software



V. CONDITIONS OF WORK:

This position is expected to work under the following condition:

Employee will be required to operate inside and outside of workplace based on the nature of the

building issue that needs to be addressed.

VI. WORK ENVIRONMENT:

Employee may be exposed to environmental hazards from time to time.

Work area is dynamic and communication with key officers is vital.

VII. BACKGROUND

The minimum background requirement of candidates for this position in the context of the
National Insurance Scheme’s situation is:

a)         MINIMUM EDUCATION: Bachelor of Science in Engineering with emphasis
on construction or related field

b) MINIMUM EXPERIENCE: 3 years


